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1. The reporting system can be accessed through www.lausd.net under the Division of District 

Operations – Principal Portal link or navigate to the following internet address:  
https://principalportal.lausd.net. 
 

 

 

2. To access the application system, log in by entering your LAUSD e-mail and Password (same password as 

your Outlook e-mail). 

 

 

 

 

 

 

 

 

 

 

3. After logging in, click Administrator Certification on the home page to view the Administrator Certification 

list. This screen outlines all the required actions, Bulletins, Memos, Reference Guides, etc. for each item. Input 

the completion date of each certification item. 

 

 

 

 

Type in your LAUSD    

e-mail and PASSWORD 

http://www.lausd.net/
https://principalportal.lausd.net/
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4. Once the completion dates are entered, you can select to Save or Submit at the bottom of the screen. 
 

 

5. Principals and selected division leads are automatically given access to the Administrator Certification online 

system.  By clicking the Tools tab and selecting User Manager, the school principal may add one certificated 

administrator as a designee. Non-school site division leads may designate management level staff as their 

designee.  Please note that it is still the responsibility of principal or division leads to verify compliance with 

all mandated activities and reports.  

Input the 
completion 
date of each 
certification 
item. 
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6. The Report Menu has two options: 

 SCHOOL REPORT – Available for school site administrators 

 EXECUTIVE REPORT – Available for selected central office administrators 

 
 

 

 
 
 


